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POLI CE CAPTAIN

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory and
adm ni strative positions, the primary duties of which are the
managenent of a patrol shift or, when assigned, the managenent
of the narcotics investigation section or other specialized
sections. Police Captains oversee all operations of the
assigned shift or section and supervise subordi nate personne
assigned to that shift or section. Wbrk involves responsibility
for the preparation and mai ntenance of all required records and
reports and for supervision of all assigned departnment equi pment
and property, in addition to the performance of public relations
duti es. Empl oyees of this class have the authority to work
i ndependently in nost areas, receiving direction fromand havi ng
work reviewed by the Police Major in charge of the division.
This class ranks directly below that of Police Mjor.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operation of a patrol shift or the operation of the
narcotics section, or other special sections. Recomends
managenent policies, goals, and objectives for that shift or
section, and assists in deciding on organi zation of the shift or
section, including deploynent of personnel. Studies new | aws,
regul ati ons, ordinances, and court rulings relating to police
departnment operations to determne if changes in departnment
policies or procedures are needed.

| nvestigates conplaints against departnent personnel and may
formulate a recomendation for reply to the conplaint when
directed by the Police Chief. | nvestigates all accidents
i nvol ving department equi pnment or personnel, deternines the
cause, and makes recommendati ons on procedures to avoid future
acci dents. May interview prospective enployees and meakes
recomendati ons for hiring.

Supervises the preparation and nmaintenance of departnmental
records and reports by reviewing records conpleted by
subordinates and by periodically inspecting systenms and
facilities for nmaintaining such. Prepares payroll records.
Conpi | es and anal yzes data needed, and wites reports required
to docunent the activity of the assigned shift or section.
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Pronotes a positive public imge of the work of the departnent
in the daily performance of duties. Answers questions for the
public about the operation of the police department or any
rel ated areas of |aw enforcenent operations. Coordinates the
work of the department with related federal, state, and | ocal
agencies, releasing information and giving assistance when
needed.

Supervi ses assi gned departnment subordinates. Holds neeting for
t he purpose of receiving reports and di ssem nating information.
Conducts roll call and inspects the appearance of assi gned
personnel to insure conpliance with departnental standards for
saf ety and propriety. Assigns duty areas and work schedul es and
approves | eave. Provi des assistance in technical areas of
wor k. Eval uates the work performance of subordinates and wites
enpl oyee eval uation reports. Resolves enployee conplaints and
grievances and counsels enployees who are experiencing work
probl ens. Maintains discipline anong assi gned enpl oyees.

Supervises the use and mmintenance of assigned departnment
vehi cl es, equi pnment, and property. Checks all equi pnent on a
regular basis to insure that this is in correct operating
condition. Recomends the purchase of equi pnment and suppli es.

Oversees the Ilaw enforcenent activities performed by
subordi nates on the assigned shift, including responding to
conplaints, protection of a crine scene and collection of
evi dence, conducting searches, and making arrests. Over sees
narcotics investigations.

Responds to and takes conmmand of nmmjor operations or
energenci es, and assists in the coordination of divisional
activities with other city departnents and |aw enforcenent
agenci es.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must be a regular enployee in good standing in the rank of
Pol i ce Lieutenant.

Must, if enployed after October 18, 1989, show evidence of
successful conpletion of thirty-nine (39) hours of bonafide
coll ege level courses required by an accredited curriculumin
order to be pronoted to the rank of Police Captain.
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After offer of either enploynment or pronotion to a position nust

meet and mmintain any nedical and physica

fitness standards

desi gned to denonstrate good health and the physical ability to
perform the essential duties of the position, with or wthout
acconmmodation, as determined by a qualified nedical physician
and adm ni stered by the Appointing Authority.
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